Recruitment Information and Job Pack

Re-Engagement Assistant
Grade 14, Points 4 – 6, £18,933 to £19,698 pro rata
Actual starting salary of £13,579
31.75 hours per week
Term time + 2 days

Closing Date: Monday 29 November 2021
Interview Date: To be confirmed

Letter from the Head Teacher
Dear Applicant
Thank you for your interest in the above post. I hope you find the information in this pack of interest
and I look forward to receiving your application.
We are a very popular, oversubscribed and well regarded school where students achieve very well. We
offer a wide range of experiences and opportunities to our students in the firm belief that we have a
duty to develop a range of skills and attributes as well as achieve examination success. We work very
hard to develop ‘an international citizenship’ dimension to the school acknowledging the importance of
global issues upon everyone’s lives.
We are looking for a professional individual to be our Re-Engagement Assistant. This is a new position in
the school, and you will be able to shape and develop this role.
We are looking for someone who:
• Believes in supporting students’ “Achievement through Caring”
• Demonstrates a nurturing and inclusive approach to all children and their families;
• Can build positive relationships with children, colleagues, professionals and parents;
• Can maintain a calm, professional manner under pressure;
• Is able to prioritise daily workload and ask for help if required;
• Shares our commitment to safeguarding and child protection
• Has a commitment to the welfare of students
If you have the passion and skills to enhance the work of our school and wish to work in a forward
thinking, supportive environment please complete the application form. Candidates should be aware
that as part of the selection process we will carry out the following pre-appointment checks:
•
•
•

Candidate’s identity (photographic evidence)
Eligibility to work in the UK (as appropriate)
An Enhanced DBS Check

I look forward to hearing from you.
Yours faithfully

Mark Williams
Head Teacher

The School
Kingsmead School is a rural mixed ability Academy with a fully comprehensive intake situated near the
Devon/Somerset border, close to the Brendon Hills and Exmoor. It is a magnificent area in which to live
and work. Not only is there the tranquillity and beauty of the countryside but there is the rapidly
growing county town of Taunton nearby and easy access (20 minutes) to the M5 for connections to the
rest of the country.
The School lies in the small town of Wiveliscombe. It caters for the age range 11-16 and has 949 daytime
students. The School is very successful and is oversubscribed. Our latest Ofsted Report, in March 2017,
gave an overall judgement that Kingsmead is a “good school”. Our firm conviction is that we have an
outstanding staff committed to providing the best education for our superb body of students.
We firmly believe in developing the international dimension of the School having links with schools in
Europe and also with Zambia in Africa. These initiatives have not only allowed the school to be involved
in cutting edge practice but have made it a resource rich environment.
The core values of Kingsmead are Care, Aspiration, Respect and Determination which drive our strong
positive ethos and offering amenities for the whole school community. We have high expectations and
expect staff to support our caring, student-centred ethos to set high standards for our students. We
hope staff will contribute to and lead some of the wide range of extra-curricular opportunities we offer.
All applicants for teaching posts at Kingsmead will be expected to be committed to taking on a tutor
role, to use ICT effectively in the classroom and to continue their own professional development as
skilled practitioners.
Safeguarding is at the heart of what we do at Kingsmead. All staff and volunteers are expected to have
read and be fully compliant with the following policies:
✓
✓
✓
✓

Safeguarding and Child Protection
Online Safety
Whistleblowing
Staff Code of Conduct

They are also expected to be familiar with ‘Keeping Children Safe in Education’ 2019. A read receipt is
required from all staff at the start of each academic year and from newly appointed staff prior to taking
up appointment. Kingsmead is never complacent about safeguarding and accept that we must never
believe “it wouldn’t happen here”. We have rigorous and tested practices and procedures which are
constantly reviewed and have high expectations of staff in matters of safeguarding and child protection.
Newly appointed staff will be given a full induction programme in partnership with the West Country
Teaching School Alliance. The safeguarding element of this will be completed prior to the
commencement of work at the school.
The school embarked on a major £13 million rebuild in the summer of 2020 - this is a very exciting time
for the school! Our new facilities will further support the advancement of teaching and learning at
Kingsmead School.

We challenge students to make the most of the
opportunities available at Kingsmead

Travelling to Kingsmead

Wiveliscombe is situated on the B3227 Taunton - Barnstaple Road (formerly the A361), 4 miles from the
Devon/Somerset border and 10 miles from Taunton. There is also access from Junction 25 of the M5;
the route is well signed through the North of Taunton. There is also access from Junction 26 via
Wellington.

Directions:
From Taunton, travel along the B3227.
In the centre of Wiveliscombe, turn left at the traffic lights. The School is 150 metres on the left.

Job Description
Section:

Positive Behaviour for Learning

Job Title:

Re-engagement Assistant

Reports to:

Re-engagement Coordinator

Core Purpose:
•
•
•
•
•

To support the work of the Re-engagement Coordinator.
To work closely with the Deputy Headteacher: Well-Being & Diversity, Assistant Headteachers for Upper and
Lower School and Heads of Year to support the provision for students who are struggling to engage in lessons
or who are persistently absent from school.
To support and develop the ethos of the Re-engagement Centre.
To play a key role in working proactively with students in the Re-engagement Centre in order to ensure they
are ready to return to lessons or engage positively with provision in the centre.
To safeguard students within the schools Child Protection and Safeguarding policies.

Strategic Responsibilities:
Typically, the job will include all, or most of, the following elements:
Under the guidance and direction of the Re-engagement Coordinator:
• Co-manage the provision within the Re-engagement Centre.
• Co-develop and implement a range of targeted learning and support programmes for students referred to
the Re-engagement Centre.
• Lead small solution focussed group work.
• Keep effective written and electronic records in line with school policy.
• Report to the Well-Being & Diversity Leadership Group on a regular basis.
• Liaise with the Assistant Headteacher/SENCo: Inclusion to co-devise support systems and strategies for
students with SEND who are also supported in the Re-engagement Centre.
• Mentor key students.
• Spend time in lessons observing and supporting students with complex behavioural needs.
• Support students who need to make written statements in relation to specific incidents.
SUPPORTING PROCESSES:
Problem Solving and Creativity:
•

Use a variety of interpersonal skills and techniques to establish supportive relationships with students,
colleagues, parents, carers and outside agencies.

•

The Re-engagement Assistant will need to be flexible and creative in their daily work practices with students
and staff.

Decision Making:
•

Within the agreed school policies, guidelines and rules, decide on when and how to apply a range of strategies
for the benefit of the students in relation to their educational activities, behaviour and care. These decisions
often need to be made immediately to deal with the situation presented or may relate to longer term
planning.

•

On occasions there will be a need to make immediate decisions, without initial referral to the Re-engagement
Coordinator in relation to the immediate care, control and safety of students with complex SEMH needs.

Physical Effort and Working Conditions:
• A normal school environment, although the postholder may be involved in external school activities.
• Some of the working day is spent standing, with periods of crouching/bending to engage students in activities
and support.
• Occasional physical risks associated with intervention in incidents of challenging behaviour, including
aggression, which are encountered with students who have psychological needs and/or physical disabilities.

Contacts and Relationships
•

Contact with all staff in school to pass and receive information, advice, guidance, suggestions and ideas.

•

Contact with outside agencies to provide appropriate ongoing support for the students with known social and
emotional needs.

•

Contact with parents/carers and outside agency staff to provide support for students, such as feedback on
students’ progress. Such communications can be of a delicate nature depending on a student’s individual
needs.

Additional Information:
•

The Re-engagement Assistant will play a key role in the school’s aim to reduce internal and fixed term
exclusions and will need to be committed to a supportive and collaborative approach to the development of
positive behaviour for learning.

•

The postholder will require excellent organisational abilities, a working knowledge of ICT and will have to deal
with a wide range of demands in the course of a day. Tact, diplomacy and the ability to remain calm are
required.

•

The postholder will be required to work 31.75 hours per week, term time plus 2 days.

•

Holidays to be taken during school holiday time

Knowledge, Skills and Experience:

Essential
•

Previous experience of working with young people in school(s) who have either challenging or complex needs.

•

To be a good team worker, showing discretion, loyalty, commitment, patience, flexibility, good personal
organisation, firmness, to be numerate and literate and to have good oral and written communication.

•

To have an ability to demonstrate empathy and understanding in complex situations.

•

A commitment to ongoing training and professional development.

•

An education standard equating to five GCSE grade C and above, including English and Mathematics.

Desirable
•

A background knowledge of a school’s procedures and policies and experience of working in a ‘Student
Support’ role.

•

Significant empathy with students who have additional educational needs. Where appropriate, to be prepared
to undertake special skills training.

•

A willingness to attend courses as required to enhance the knowledge, understanding and skills to improve the
level and quality of support given to students and teachers.

•

A working knowledge of Solution focussed strategies including the use of Restorative Justice (RJ) techniques.

•

Experience of working with students with social, emotional and mental health needs (SEMH).

This school is committed to safeguarding and promoting the welfare of children and young people and expects
all staff and volunteers to share this commitment. This post is subject to a satisfactory Disclosure and Barring
Service (DBS) Enhanced Disclosure Certificate.
This job description is current at the date shown, but, in consultation, may be changed by the Headteacher to
reflect or anticipate changes in the job commensurate with the salary grade and post title.
Agreed that the Job Description is a fair and accurate statement of the requirements of the job:

Job Holder: ………………………………………………………….

Line Manager: ………………………………………………………

Designated Senior Manager: ……………………………….

Date: …………………

Date: …………………

Date: …………………

Person Specification
Category
Application

Essential
• Fully supported in reference

Qualifications
and Training
Experience

• Five GCSE’s or equivalent at grade C or above
– including English and maths.
• Proven success in a role that supports the
social and emotional development of young
people in a school setting.

Expertise
and skills

•
•
•
•
•
•
•
•
•
•
•

•
•

Ability to work in a solution focussed capacity
Ability to lead a team
Ability to achieve goals
Ability to work non-judgementally with young
people
Ability to always seek to see the positives in
young people
Ability to relate to and work with teachers,
parents, governors and students to achieve
the best possible outcomes for students
Ability to seek creative solutions to problems
Ability to make strategic plans and see them to
fruition
High level organisation skills
Knowledge of varied approaches to learning
aligned with high expectations of young
people and the standards they can achieve
Able to plan, assess, review and evaluate
effectively and efficiently through good
analysis, understanding and interpretation of
data
Ability to work independently and as part of a
team
Efficient and effective use of ICT to enhance
learning

Desirable

• Further relevant
qualifications
• Experience of
working in a
behaviour
support role in a
secondary
setting.

Where Identified
• Application form
• Reference
• Application form
• Application form
• Reference
• Interview

• Application form
• Reference
• Interview

Personal
Attributes

Safeguarding

A range of personal qualities relevant to the
post including:
• A well-reasoned educational philosophy in
tune with the school ethos and values
• Resilience and tenacity
• Creativity, flexibility and innovation
• Humour, warmth, energy and patience
• Reliability under pressure
• Self-motivation
• Personal pride and ambition
• Willingness to work hard
• Enthusiasm for working with young people
• Adaptability
• Willingness to take responsibility
• Willingness to be involved in the extracurricular life of the school
• Commitment to achieving the highest
possible standards for students and staff
• A good sense of humour
• Commitment to the policy, practices and
practices and procedures laid out in
Kingsmead’s policies:
- ICT & Online Safety
- Whistleblowing
- Code of Conduct
- Safeguarding & Child Protection

• Generosity of
time and spirit

• Application form
• Reference
• Interview

•
•
•
•

Application
Reference
Interview
Pre-employment
checks

Recruitment Legislation
Criminal Records Check via the Disclosure & Barring Service (DBS)
The post you are applying for requires you to have a criminal background check via the Disclosure
procedure. As part of this process your identification must be verified. In order to do this, you will need
to bring various original personal documents to the school. Photocopies or documents printed from the
internet, for example, internet banking statements, will not be accepted.
Once you have completed the form online you need to bring documentation to the school that confirm:
•
•
•

your name
date of birth
current address

Further details of the documentation that you need to provide will be given to the successful candidate.
Self-Declaration Form
Please complete, sign, date and place this into the envelope provided. Please bring this with you if you
are invited to interview.
Legislation and Appointments
All appointments are subject to satisfactory medical and police clearance, and satisfactory references.
The successful candidate will also be required to produce documentary evidence, when called for
interview, of the entitlement to work in the UK under the terms of the Asylum and Immigration Act 1996.
Relevant documents are:
*

A document from a previous employer, the Inland Revenue, Benefits Agency, Contribution Agency
or Employment Service containing the person's name and NI number. This could be a P45, a P60
or a letter

*

A passport confirming that a person is a British citizen or a European Area national or which shows
that they are otherwise entitled to live and work in the UK

*

A Birth Certificate confirming birth in the UK or Republic of Ireland

*

A letter from the Home Office confirming that the person is allowed to work in the UK

DfE Recruitment Documentation
All appointments are subject to evidence of the following:*
Academic Qualifications – GCSE, A level results, Relevant Degree/Diploma or a letter of
confirmation from the awarding institution.

How to Apply
1. Complete the application form
2. Using the application form, complete the following:
On two sides of A4 outline your reasons for applying for this post and your recent experience which
you believe makes you a suitable candidate. Please include an outline of your views about the best
ways to understand and support students who find it difficult to regulate their behaviour in school.

3. Complete the Equal Opportunities form
4. Complete the Self-Disclosure form; please bring this with you if you are invited to interview.
Please forward your completed application to:
Mrs Jo Reynolds – Administration Manager and PA to Head Teacher & SLT
(Email: Jo.Reynolds@kingsmead-school.com)
Kingsmead School
Wiveliscombe
Taunton
Somerset TA4 2NE

Timetable for Appointment
Closing date for applications:

Midday on Monday 29 November 2021

Interview Date:

To be confirmed

Start Date:

As soon as possible

Questions?
For further information about this post please contact Jo Reynolds, Admin Manager and PA to Head
Teacher and Senior Leadership Team:

Email:

jo.reynolds@kingsmead-school.com

Telephone:

01984 623483

The Selection Process
1. Application received by Monday 29 November 2021 at 12 noon
2. Shortlisting will then take place.
•
•

This will be done by at least two people who will meet to create final shortlist.
The shortlisting process will be done with reference to the Person and Job Specifications as well as the
quality of the application.

3. Candidates on shortlist invited to interview – interview date to be confirmed - and references requested.
4. Interview process:
•
•
•
•
•

This will involve the Director of Finance & Operations and the Admin Manager/PA to SLT.
Where there are panel interviews, these will involve a senior member of staff.
Student panels (where applicable) will also have a senior member of staff to chair the panel.
Each panel will employ an individual interview record to make notes on answers given by candidates.
Candidates will be asked the same core questions.

5. The panel(s) will meet to discuss each candidate. Use will be made of the individual record sheet when reaching a
decision.
6. When a successful candidate has been identified, the self-disclosure form will be scrutinised.
7. When a decision has been reached and verified, the successful candidate will be informed. The offer is conditional
upon the following:
•
•
•
•
•
•
•

Successful Enhanced DBS clearance;
Verification of identity – please bring original photographic ID documentation, e.g. passport, driving
licence;
Proof of eligibility to work in the UK (as necessary);
Verification of qualifications;
Verification of professional status;
That the candidate is not subject to a Prohibition Order;
Suitable and acceptable references, if not available on the day of interview

* Any concerns raised at this time may require further explanation by the candidate and the referee. Serious
concerns will be passed on as appropriate including the Secretary of State.

8. The unsuccessful candidates will be notified and offered a de-brief.
NB: All documents provided must be original – photocopies are not acceptable.
1) References are confidential and will not be discussed with the candidates on the day, although candidates may be
asked to explain any concerns they highlight.
2) Application forms and interview notes for the successful candidate will be placed on his/her file.
Application forms and interview notes for unsuccessful candidates will be kept for one calendar month from the date
of the interview during which time they can request copies be sent to them. After this time they will be destroyed.

Extract from Standards of Conduct for Staff
1. Employees of the school must carry out their duties objectively, professionally, to the best of their
ability and in an impartial manner.
2. Employees of the school must operate in accordance with the stated Core Values of the school –
Respect, Aspiration, Care and Determination.
3. Safeguarding
3.1 Employees must be familiar with relevant policies regarding safeguarding:
•
•
•

Safeguarding & Child Protection
Whistleblowing
ICT & Online Safety

3.2 Employees have a statutory duty to repeat any disclosures to the safeguarding lead at
the school.
3.3 Employees have a duty to attend training provided by the school on safeguarding and
PREVENT
4. Employees should note the following acts may be unlawful as well as constituting misconduct liable
to disciplinary action (which could in some cases include summary dismissal):(a) Discriminating improperly in the course of their employment against parents, students, fellow
employees or job applicants, or in respect of job transfer or promotion applications, on a basis of
race, gender or disability;
(b) Inducing or attempting to induce employees or managers to practice unlawful discrimination;
(c) Verbal, physical, sexual or racial harassment of a nature which is offensive to the victim;
(d) Victimising individuals who have made allegations or complaints of sexual or racial discrimination
or harassment or who have provided information about such discrimination or harassment.

Self-Disclosure Form
Please complete, sign, date and place into the envelope provided, which you should seal. Please bring this with
you if you are invited to interview.
If the role you are in or have applied for involves frequent or regular contact with or responsibility for children,
you will also be required to provide a valid DBS (Disclosure & Barring Service) certificate, which will provide
details of criminal convictions. This may also include a barred list check depending on the nature of the role (see
organisational guidance about eligibility for DBS checks). All information you provide will be treated as
confidential and managed in accordance with relevant data protection legislation and guidance. You have a right
of access to information held on you under the Data Protection Act 1998.
Have you ever been known to any children’s services team or to the police as being a risk or
potential risk to children?
If yes, provide further information:

Yes / No

Have you been the subject of any disciplinary investigation and/or sanction by any organisation
due to concerns about your behaviour towards children?
If yes, please provide further information:

Yes / No

Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as
Yes / No
defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amended) 2013?
If yes, please provide further information:
Confirmation of declaration (tick box below)
I agree that the information provided here may be processed in connection with recruitment
purposes and I understand that an offer of employment may be withdrawn or disciplinary action may
be taken if information is not disclosed by me and subsequently come to the organisation’s attention.
In accordance with the organisation’s procedures if required I agree to provide a valid DBS certificate
and consent to the organisation clarifying any information provided on the disclosure with the
agencies providing it.
I agree to inform the organisation within 24 hours if I am subsequently investigated by any agency or
organisation in relation to concerns about my behaviour towards children or young people.
I understand that the information contained on this form, the results of the DBS check and
information supplied by third parties may be supplied by the organisation to other persons or
organisations in circumstances where this is considered necessary to safeguard children.
Signature of Candidate:
Print name:
Date:

Kingsmead School
Wiveliscombe, Taunton, Somerset, TA4 2NE
Head Teacher: Mark Williams

Enquiries
T: 01984 623483
E: jo.reynolds@kingsmead-school.com
W: www.kingsmead-school.com

NEW BUILD – OPENING JANUARY 2022

